SETTING UP THE HYSTEROSCOPY TROLLEY
Open the Hysteroscopy pack on the trolley, add the following items in a non touch technique:-

Hysteroscope

Dental needle

Local anaesthetic x2

Instillagel

Instillaquill

50ml Luer Lock syringe

Wide bore extension set

Giving set 

3 Way Tap

1ltr Normal Saline

Gloves

Wash hands and put on gloves (sterile technique)

Lay instruments out in order of use (see guide if unsure how to do this), attach needle to syringe and load the first cartridge ready for use, run fluids through, ensuring there are no air bubbles, attach light lead to scope and check view through scope is clear.

Spray camera head with hard surface spray and lay on trolley, add Tisept to trolley and check all connections are firm.

When the procedure commences, put on clean gloves, attach camera head to scope, and be prepared to control the fluids.  Turn on light source and turn on full when scope is ready to go into the uterus.  White balance the scope prior to use.

THE PROCEDURE

Always introduce all staff to the patient and make sure they are as comfortable as possible before the procedure commences.  Explain each step as it happens, talk to the patient and reassure as necessary.

Explain about the fluids before using them, then watching the screen, inject the fluid at a rate that keeps the uterus expanded and debris free enough for the Doctor to get a good overall view, this should take 30 – 60 seconds.  Hand the Doctor an endo sampler and have a specimen pot ready to receive the specimen.  Ensure the specimen pot is labelled, you obtain a specimen form and that all details are entered in the register and specimen book.

Once the procedure is complete advise the patient about wet wipes, towels and tissues being available in the changing room and about the necessity to wear a towel. 

Clean the couch, pack all the instruments back into the boxes and remove to the dirty utility.  Clean the camera head with the equipment wipes and dispose of any left over fluids

After the patient has finished talking to the Doctor offer them a drink, Tea, Coffee or water should be available.

Make sure the room is ready for the next patient.

At the end of the list load all used instruments into the grey CSSD box, telephone CSSD on 2772 and tell them it is ready.

Take specimens to Path Lab.

Top up all trolleys and ensure changing rooms are clean and stocked.

Empty all bins and laundry skips.

